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UNDERSTANDING THE MICHIGAN COLLECTION INFORMATION STATEMENT

Navigating state tax obligations and debt collection processes can be complex, especially when you are facing a notice from the Michigan Department
of Treasury. One of the most critical documents you may encounter in this process is the Michigan Collection Information Statement. This form,
often referred to as the MCIS, is a tool used by the state to assess your financial situation and determine the best course of action for resolving
outstanding tax debts. Whether you are an individual taxpayer or a business owner, understanding this document is essential for protecting your
rights and achieving a manageable resolution.

This article provides a comprehensive, step-by-step overview of the Michigan Collection Information Statement. It will explain its purpose, who needs
to complete it, how to fill it out accurately, and what happens after you submit it. By the end, you will have a clear understanding of how to handle
this process with confidence and avoid common pitfalls.

What Is the Michigan Collection Information Statement?

The Michigan Collection Information Statement is a standardized financial disclosure form used by the Michigan Department of Treasury and its
authorized collection agents. Its primary purpose is to gather detailed information about your income, expenses, assets, and liabilities. This
information allows the state to evaluate your ability to pay a delinquent tax debt and to propose a resolution, such as an installment payment plan, a
settlement offer, or a determination that you are currently unable to pay.

The form is often sent to taxpayers who have fallen behind on various state taxes, including individual income tax, business taxes, sales tax, or
withholding tax. It is a critical step in the administrative collection process, and responding promptly is usually required.

Who Needs to Complete This Form?

Not every taxpayer with a balance due will receive a Michigan Collection Information Statement. Typically, the form is requested when the following
conditions are met:

e The taxpayer has an outstanding tax debt that has not been resolved through routine billing notices.

* The taxpayer has not responded to initial collection letters or calls.

» The state needs to assess the taxpayer’s current financial position to determine the next appropriate collection step.
* The taxpayer has requested a payment plan, an offer in compromise, or a hardship waiver.

Both individuals and business entities may be required to complete the form. For businesses, the form often requires information about the
company's financial operations, as well as personal financial details from the business owner or responsible officer.

Key Components of the Michigan Collection Information
Statement

Understanding the sections of the form helps you prepare the necessary documentation ahead of time. While the exact format may vary slightly
depending on the specific version of the form, the following elements are standard:

PERSONAL INFORMATION

This section asks for your name, address, Social Security number or tax identification number, phone number, and employer details. For businesses, it
requests the entity name, EIN, and business address.

INCcOME DETAILS

You must list all sources of income, including wages, self-employment earnings, rental income, interest, dividends, retirement benefits,
unemployment compensation, and any other regular or irregular payments you receive. For businesses, gross receipts and other revenue sources are
required.

EXPENSE INFORMATION

You will need to itemize your monthly living expenses, such as rent or mortgage, utilities, food, transportation, insurance, medical costs, child
support, and other necessary outlays. The state uses this information to determine your disposable income.

ASSET DISCLOSURE

This is a critical section. You must list all assets, including cash in bank accounts, real estate, vehicles, retirement accounts, investments, business
equipment, and any other property of value. You will also need to estimate the current fair market value of each asset.

LIABILITY SCHEDULE

You must list all debts, including mortgages, car loans, credit card balances, student loans, medical bills, and any other outstanding obligations. This
helps the state understand your total debt burden.

MONTHLY CASH FLOow SUMMARY

The form typically includes a section where you calculate your net monthly cash flow by subtracting your total expenses from your total income. This
figure is a key factor in determining what you can afford to pay.

How to Obtain the Michigan Collection Information Statement

The form is usually mailed to you directly by the Michigan Department of Treasury or its contracted collection agency. However, you can also
download a copy from the official state website if you need to replace a lost form or want to review it before it arrives. It is important to use the
version specifically requested in your notice, as different versions may apply to individuals versus businesses.

How to Fill Out the Form Correctly

Completing the Michigan Collection Information Statement accurately is essential. Mistakes or omissions can lead to delays, rejection of your
payment plan, or even more aggressive collection actions. Follow these guidelines:

1. Read the instructions carefully. The form usually comes with detailed instructions. Follow them exactly.

2. Gather your financial documents. Before you start, collect pay stubs, tax returns, bank statements, bills, loan statements, and other
supporting records.

3. Be thorough and honest. Disclose all sources of income and all assets. The state has ways to verify your information, and misrepresentation
can result in penalties.

4. Use realistic figures. When estimating expenses, use your actual average monthly costs, not an idealized budget. If you spend $400 a month
on groceries, write that amount.

5. Include supporting documentation. Attach copies of the documents that verify the numbers you report. This might include pay stubs, bank
statements, and bills.

6. Sign and date the form. Unsigned forms will not be processed.

7. Keep a copy. Always retain a copy of the completed form and all attachments for your records.

Deadlines and Submission Requirements

The notice you receive will specify a deadline for returning the form. This is usually within 20 to 30 days from the date of the notice. Missing the
deadline can have serious consequences, including the filing of a tax lien, wage garnishment, or bank levy. Submit the form by the deadline even if
you do not have all the supporting documents ready. You can often send the missing documents later with an explanation.

You can submit the form by mail, fax, or through an online portal if one is provided. Check your notice for the preferred submission method. If you are
working with a tax professional, they may be able to submit the form on your behalf with proper authorization.
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What Happens After You Submit the Form?

Once the Michigan Department of Treasury receives and reviews your Michigan Collection Information Statement, they will evaluate your
financial situation and determine the next step. Possible outcomes include:

¢ Installment Agreement: If you have disposable income, the state may offer a monthly payment plan. The amount will be based on your net
cash flow.

o Offer in Compromise: In some cases, the state may accept a lump sum payment that is less than the total amount owed if it appears that
collecting the full amount is unlikely.

e Currently Not Collectible Status: If your financial situation is very limited, the state may temporarily suspend collection activity and classify
your account as currently not collectible. This status is reviewed periodically.

» Enforced Collection: If you fail to cooperate, the state may proceed with liens, levies, or garnishments.

The reviewer may contact you for additional information or clarification. Cooperating promptly can help move the process forward smoothly.

Common Mistakes to Avoid

Many taxpayers make avoidable errors when filling out the Michigan Collection Information Statement. Here are some of the most common:

e Omitting assets or income. Forgetting to list a bank account, a vehicle, or a side job can be seen as an attempt to hide resources.

* Inflating expenses. Claiming unreasonably high expenses to lower your available income may trigger a request for proof or lead to rejection.
* Not attaching supporting documents. The state needs to verify your claims. If you do not provide evidence, your form may be returned.

* Missing the deadline. Even if you need more time, contact the department to request an extension rather than ignoring the deadline.

* Failing to update information. If your financial situation changes after you submit the form, notify the department immediately.

Tips for a Successful Resolution

Working with the Michigan Department of Treasury can be less stressful if you approach it strategically. Here are some tips:

* Respond to all communications. Ignoring letters or calls only makes the situation worse.
* Consider professional help. A tax attorney, certified public accountant, or enrolled agent can help you prepare the form and negotiate on

your behalf.
e Be prepared for follow-up. The state may request additional documentation or ask for clarification on certain items.
o Keep your promises. If you enter into a payment plan, make all payments on time. Defaulting can lead to immediate enforcement actions.

How the Michigan Collection Information Statement Fits into
the Broader Collection Process

The Michigan Collection Information Statement is just one part of the state's overall tax collection framework. Before you receive this form, you
likely received several billing notices and possibly a final demand letter. The purpose of the form is to transition from routine billing to an
individualized assessment of your ability to pay. It is essentially a financial snapshot that helps the state decide whether to offer flexibility or to
escalate enforcement.

Understanding this context can help you take the process seriously. The form is not a suggestion; it is a formal request for information that carries
legal weight. Providing accurate and complete information can open the door to options that may not otherwise be available.

Special Considerations for Business Owners

If you own a business that owes state taxes, the Michigan Collection Information Statement for businesses will require both business and personal
financial details. This is because the state may hold officers or owners personally liable for certain unpaid taxes, such as sales tax or withholding tax.
As a result, you should be prepared to disclose your personal financial picture alongside the business's financials.

Business owners should also be aware that the state may request additional documents, such as profit and loss statements, balance sheets, and sales
tax returns. Cooperation is key to keeping the business operational while addressing the debt.

Conclusion

The Michigan Collection Information Statement is a powerful tool that the Michigan Department of Treasury uses to evaluate your financial
situation and determine the best path forward for resolving your tax debt. While the form may feel invasive, it is also your opportunity to present an
accurate picture of your circumstances and to request relief if you genuinely cannot pay. By understanding what the form requires, preparing your
documents carefully, and submitting it on time, you can take control of the process and work toward a fair and manageable resolution. If you find the
process overwhelming, do not hesitate to consult a tax professional who can guide you through every step.
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