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THE ART OF THE
RESUME:
SELECTING THE
RIGHT SOFTWARE
PROGRAMS TO
LIST ON RESUME

In  the  modern  job
market,  your  resume
does more than just list
y o u r  p r e v i o u s
employers  and  job
titles.  It  serves  as  a
strategic  marketing
document,  a  snapshot
of  your  professional
capabilities. Among the
mos t  s c ru t i n i zed
sections of any resume
is  the  sk i l l s  a rea ,
particularly  the  list  of

software programs you
c l a i m  t o  k n o w .
Choosing  the  right
software  programs
to list on resume can
be  the  difference
between  landing  an
interview  and  being
passed  over  by  an
applicant  tracking
system (ATS). The goal
is  not  to  l ist  every
piece  of  software  you
have ever touched, but
to  curate  a  selection
that proves you are the
ideal candidate for the
specific  role  you  are
pursuing.
Recruiters  and  hiring
managers  often  scan
for  specific  technical
proficiencies within the
first  ten  seconds  of

https://www.remodelicious.com/


2

2 Software Programs To List On
Resume

2026-05-23

reviewing a resume. If
they are looking for a
candidate  who  can
manage  a  complex
workflow,  they  want  to
see evidence of project
management software.
If  they need someone
to  analyze  financial
data, they will look for
s p r e a d s h e e t
proficiency.  By
carefully  selecting  the
software  programs
to  list  on  resume,
y o u  a r e  d i r e c t l y
a n s w e r i n g  t h e
employer's  unspoken
question:  "Can  this
person do the job with
minimal training?" This
guide  will  walk  you
through  the  most
valuable  software
categories,  how  to
select  the  right  ones
for  your  industry,  and
the  best  practices  for
p r e s e n t i n g  t h e m
effectively.

Why
Software
Proficienc
y Matters
More
Than
Ever
T h e  d i g i t a l
transformation  of  the
workplace  means  that
software literacy is no
longer  optional.  Even
r o l e s  t h a t  w e r e
traditionally  hands-on,
such  as  construction
management  or  retail
logist ics,  now  rely
heavily  on  specialized
s o f t w a r e  f o r
scheduling,  inventory
t r a c k i n g ,  a n d
communication.  When
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you  list  the  correct
software  programs
to  list  on  resume,
you signal that you are
u p - t o - d a t e  w i t h
industry  standards.
Furthermore,  many
large  companies  use
ATS  software  to  filter
candidates.  These
s y s t e m s  a r e
programmed  to  look
for  specific  keywords,
including  software
names.  Omitt ing  a
critical  program  could
prevent  your  resume
from ever  being  seen
by a human eye.
However,  there  is  a
c a v e a t .  L i s t i n g
software  you  do  not
genuinely  understand
can  backfire
spectacularly during an
interview.  Employers
are increasingly asking
detailed  questions
a b o u t  s o f t w a r e
proficiency,  and  some
e v e n  a d m i n i s t e r
p r a c t i c a l  t e s t s .

Therefore, the strategy
behind  choosing  the
r i g h t  s o f t w a r e
programs to  list  on
resume  must balance
ambition with honesty.
Always  list  software
you  have  used  in  a
p r o f e s s i o n a l  o r
complex  academic
context,  rather  than
something you merely
installed once.

CATEGORIZING
YOUR SOFTWARE
SKILLS FOR
MAXIMUM IMPACT

To make your resume
easy to read and highly
professional,  it  is  wise
to  categorize  your
software  skills.  This
helps  the  recruiter
quickly  identify  the
tools  relevant  to  the
job.  Below  are  the
major  categories  of
software  that  are  in
high  demand  across
various  industries.
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1. Office
Productivi
ty Suites
T h i s  i s  t h e  n o n -
negotiable  foundation
for  almost  any  office
role.  Proficiency  in  the
Microsoft  Office  Suite
or Google Workspace is
expected,  but  the
d e p t h  o f  y o u r
knowledge matters.

Microsoft
Excel: This is
one of the most
powerful
software
programs to
list on resume
for any data-
related role. Do
not just write
"Excel." Specify
your skill level.
Are you
proficient with
VLOOKUP,

PivotTables, and
macros? If so,
note that. For
finance and
analytics roles,
listing "Advanced
Excel" including
Power Query and
Power Pivot can
be a game-
changer.
Microsoft
Word: While
basic word
processing is
expected,
highlight skills
like mail merge,
template
creation, and
document
automation if
relevant to an
administrative or
legal role.
Microsoft
PowerPoint: For
roles in
marketing,
consulting, or
sales, strong
presentation
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skills are vital.
Mentioning
"Advanced
PowerPoint" or
"Presentation
Design" indicates
you can create
compelling slide
decks.
Google
Workspace:
Many modern
startups and tech
companies
operate solely on
Google tools.
Proficiency in
Google Sheets,
Google Docs, and
Google Slides is
essential.
Highlighting
experience with
Google
Workspace
scripts or data
connectors can
set you apart.

2.
Customer
Relations
hip
Managem
ent (CRM)
Software
CRM  software  is  the
backbone  of  sales,
m a r k e t i n g ,  a n d
customer  support
teams. Listing the right
CRM  on  your  resume
can immediately place
you  in  the  "qualified"
pile  for  a  sales  role.

Salesforce: This
is the industry
leader. If you
have worked
with Salesforce,
detailing your
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experience is
critical. Mention
specific modules
like Sales Cloud,
Service Cloud, or
Marketing Cloud.
Experience with
Salesforce
reporting and
dashboards is
highly valued.
HubSpot:
Widely used by
inbound
marketing
teams. Listing
HubSpot implies
you understand
marketing
automation, lead
scoring, and
pipeline
management.
Zoho CRM and
Microsoft
Dynamics 365:
These are also
popular in mid-
market and
enterprise
environments.
Familiarity with

any of these as
software
programs to
list on resume
shows you
understand the
logic of customer
lifecycle
management.

3. Project
Managem
ent and
Collabora
tion Tools
In  a  world  of  remote
a n d  h y b r i d  w o r k ,
project  management
s o f t w a r e  i s  m o r e
cr it ical  than  ever.
T h e s e  t o o l s
demonstrate  that  you
can  manage  t ime,
resources,  and  team
c o m m u n i c a t i o n
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effectively.

Jira: The gold
standard for
software
development and
IT teams. If you
work in an agile
environment, Jira
is a must-list.
Asana and
Trello: Perfect
for marketing,
operations, and
creative teams.
Listing these
shows you are
organized and
capable of
managing
workflows using
Kanban boards.
Monday.com
and
Smartsheet:
These are
versatile
platforms used
for everything
from HR
onboarding to
construction
project tracking.

They
demonstrate a
high level of
organizational
competence.
Microsoft
Project: For
traditional
project managers
in engineering or
construction,
Microsoft Project
is a key
credential that
indicates you can
handle Gantt
charts and
resource
allocation.

4. Design
and
Creative
Software
F o r  c r e a t i v e
professionals,  your
resume  must  reflect



8

8 Software Programs To List On
Resume

2026-05-23

technical  mastery  of
i n d u s t r y - s t a n d a r d
tools.  The  software
programs to  list  on
resume for a designer
should  be  specific  and
demonstrate  both
breadth and depth.

Adobe Creative
Suite: This is the
holy grail for
creatives. Be
specific. "Adobe
Creative Suite" is
too vague.
Instead, list
"Adobe
Photoshop for
photo retouching
and digital
painting," "Adobe
Illustrator for
vector graphics
and logo design,"
and "Adobe
InDesign for
multi-page layout
and publishing."
For video editors,
list "Adobe
Premiere Pro"
and "After

Effects."
Figma and
Sketch: These
are essential for
UI/UX designers.
Figma is
currently the
industry leader
for collaborative
interface design.
Listing Figma
indicates you
understand
modern design
workflows,
prototyping, and
developer
handoff.
Canva: While
simpler than the
Adobe tools,
proficiency in
Canva is valuable
for social media
managers,
marketers, and
small business
owners who need
to create quick,
professional
graphics.
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5. Data
Analysis
and
Business
Intelligen
ce Tools
Data-driven  decision
m a k i n g  i s  n o w
standard across almost
all  business  functions.
I f  you  can  extract
insights from data, you
become instantly more
valuable.

Tableau and
Power BI: These
are the leading
data visualization
tools. Listing
either of these as
software
programs to
list on resume

shows that you
can take raw
data and create
interactive,
insightful
dashboards.
SQL: Even if you
are not a
developer, SQL
(Structured
Query Language)
is an incredible
asset for anyone
working with
databases. It
allows you to
query, filter, and
analyze data
independently.
Python or R:
For more
advanced
analytics roles,
familiarity with
programming
languages for
data analysis is a
huge plus. You
do not need to
be a software
engineer to
benefit from
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listing basic
proficiency in
Python for data
scraping or
automation.
Google
Analytics and
Google Tag
Manager: These
are non-
negotiable for
digital
marketers.
Listing them
proves you can
measure traffic,
conversions, and
user behavior.

6.
Industry-
Specific
Software
Depending  on  your
field,  specialized
software  can  be  the
m o s t  i m p o r t a n t

category  of  all.  These
are  the  too ls  that
demonstrate you have
d e e p  d o m a i n
knowledge.

Accounting and
Finance:
QuickBooks, SAP,
Oracle NetSuite,
Xero, and
Bloomberg
Terminal are
highly regarded
in finance roles.
Healthcare:
Epic, Cerner, and
Meditech are
essential for
those in medical
administration
and health IT.
Engineering
and CAD:
AutoCAD,
SolidWorks,
Revit, and
MATLAB are
critical for
engineers and
architects.
Human
Resources:
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Workday,
BambooHR, and
ADP are valuable
for HR
professionals.
Supply Chain
and Logistics:
SAP MM, Oracle
SCM, and JDA
Software are key
for those in
operations.

HOW TO CHOOSE
WHICH SOFTWARE
PROGRAMS TO
LIST ON RESUME

You may know twenty
different  software
programs,  but  should
you  l i s t  them  a l l ?
Absolutely not. The key
is relevance. Here is a
systematic approach to
curating your list.

Analyze

the Job
Descripti
on
Carefully  read the  job
d e s c r i p t i o n  a n d
highlight every piece of
software mentioned. If
t h e  e m p l o y e r
specifically  asks  for
" S a l e s f o r c e
e x p e r i e n c e "  o r
"proficiency  in
Microsoft Excel," these
should be at the top of
your  list.  Even  if  you
h a v e  o n l y  b a s i c
proficiency  in  a
required tool, it is often
better  to  l ist  it  and
explain  your  level  of
experience rather than
omit it entirely.

Prioritize
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Recency
and
Proficienc

y
List software you have
used  in  your  most
recent  roles.  If  you
have  five  years  of
experience with a tool,
that  is  more  valuable
than a brief internship
experience  from  a
decade ago. Be honest
about  your  proficiency
level. Using terms like
" A d v a n c e d , "
"Proficient,"  or
"Working  Knowledge"
helps  set  accurate
expectations.

Strike a

Balance
Between
Breadth
and
Depth
While  i t  is  good  to
show you are versatile,
presenting  too  many
tools  can  make  you
seem like a jack-of-all-
trades  and  master  of
none. A targeted list of
five  to  eight  relevant
software  programs
to list on resume  is
often  more  powerful
than  a  laundry  list  of
fifteen  unrelated  tools.
Focus on the tools that
a re  most  d i rec t ly
related to the job you
want.

BEST PRACTICES
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FOR FORMATTING
SOFTWARE SKILLS

ON YOUR RESUME

O n c e  y o u  h a v e
selected your software,
how  you  present  it
matters. Avoid burying
you r  s k i l l s  i n  t he
"References  available
upon request" zone or
turning  your  resume
i n t o  a  d e n s e
paragraph.  Instead,
use  a  dedicated  skills
section.

Create a
Dedicate
d Skills
Section
Use a clean, scannable
f o r m a t .  Y o u  c a n
organize  sk i l l s  by
category.

Software &
Tools:

Salesforce
(Advanced),
Excel (Advanced
including VBA),
Tableau, Jira.
Languages:
SQL, Python
(Intermediate).

Alternatively,  weave
software  proficiency
i n t o  y o u r  w o r k
exper ience  bul let
points.  For  example,
ins tead  o f  say ing
"Respons ib l e  f o r
r e p o r t i n g , "  s a y
"Developed automated
monthly  sales  reports
using  Salesforce  and
E x c e l ,  r e d u c i n g
report ing  t ime  by
40%."  This  context  is
far more powerful.

Tailor for
ATS
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Compatib
ility
M a n y  a p p l i c a n t
t rack ing  sys tems
cannot read images or
complex  tables.  Stick
t o  s t a n d a r d  t e x t
formatting.  Use  the
exact  name  of  the
software as it appears
in the job description. If
the job listing says "MS
E x c e l , "  u s e  t h a t
instead  of  "Microsoft
Excel"  to  ensure  a
match.

Be
Honest
About
Your Skill

Level
T h i s  c a n n o t  b e
overstated.  If  you  list
"Advanced  Excel"  and
the  hiring  manager
g i v e s  y o u  a  t e s t
involving  complex
macros, you will  be in
trouble.  It  is  better to
l ist  " Intermediate
Excel"  and  genuinely
know  PivotTables  and
VLOOKUP  than  t o
e x a g g e r a t e .
Confidence  and
competence  are  more
impress ive  than  a
bloated  skil l  l ist.

COMMON
MISTAKES TO
AVOID

Even  exper ienced
professionals  make
errors  when  listing
their  software  skills.
Avoid  these pitfalls  to
keep  your  resume
p o l i s h e d  a n d
professional.
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Listing
obsolete
software:
Unless you are
applying for a
legacy system
role, avoid listing
Windows 98,
Lotus Notes, or
other outdated
platforms. It
dates you.
Using generic
terms:
"Microsoft Office"

is too generic.
Specify which
applications you
know and your
proficiency level.
Ignoring soft
skills: Software
proficiency is
vital, but do not
let it overshadow
your soft skills
like leadership,
communication,
and problem-
solving. Balance
is key.


