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INTRODUCTION: YOUR PATH TO
BECOMING AN OHIO NOTARY
PUBLIC

Becoming a notary public  in Ohio is  a
rewarding step that allows you to serve
your community by verifying signatures,
administering oaths, and deterring fraud.
However,  the  journey  to  earning  your
commission begins with passing a state-
mandated examination. Whether you are
a seasoned professional exploring a side
career or a newcomer to public service,
a  solid  Ohio  Notary  Public  Study
Guide  is your most valuable tool. This
guide  will  walk  you  through  every
section  you  need to  master,  from the
init ial  appl ication  to  the  ethical
standards that govern notarial acts. By
the end of this article, you will have a
clear  roadmap  for  studying  effectively
and confidently  passing  the  Ohio  notary
exam.
The Ohio Secretary of State oversees the
commissioning of notaries, and the exam
is  designed to  test  your  knowledge of
notary  law,  proper  procedures,  and
professional  responsibi l i t ies.  A
comprehensive  Ohio  Notary  Public
Study  Guide  covers  all  these  areas,
ensuring you are well-prepared. Let us
break  down  the  essential  components
you must understand before sitting for
the exam.

WHO CAN BECOME AN OHIO

NOTARY PUBLIC?

Before  diving  into  the  study  material,
you need to confirm you meet the basic
qualifications.  Ohio  law  requires  that
applicants:

Be at least 18 years old.
Be a legal resident of Ohio or, if
not a resident, maintain a principal
place of business in the state.
Be able to read and write English.
Have not been convicted of a
felony or a crime involving
dishonesty (unless rights have
been restored).
Successfully complete the state-
approved notary education and
examination.

Meeting  these  prerequisites  is  the  first
checkpoint.  Your  Ohio  Notary  Public
Study Guide will likely include a section
on eligibility to ensure you do not waste
time  on  an  application  you  cannot
submit.

KEY TOPICS COVERED IN AN
OHIO NOTARY PUBLIC STUDY
GUIDE

A thorough study guide addresses  the
core  duties  of  a  notary,  the  legal
framework  in  Ohio,  and  the  practical
steps for performing notarizations. Below
are the major  subject  areas you must
master.

1. Duties and

https://www.remodelicious.com/


2

2 Ohio Notary Public Study Guide 2024-08-10

Powers of an
Ohio Notary
As  a  notary,  you  are  authorized  to
perform  several  official  acts.  The  Ohio
Notary Public Study Guide will detail
each duty, including:

Taking acknowledgments.
Administering oaths and
affirmations.
Taking depositions and affidavits.
Certifying copies of documents
that are not public records.
Witnessing or attesting signatures.

You  must  understand  the  difference
between  an  acknowledgment  and  a
jurat, as confusing the two is a common
mistake. The guide will explain that an
acknowledgment  confirms  the  signer
appeared  before  the  notary  and
acknowledged  the i r  s ignature
voluntarily,  while  a  jurat  requires  the
signer to swear or affirm the truthfulness
of  the  document's  content  in  the
notary's  presence.

2. Prohibited
Acts and
Conflicts of
Interest
Ohio law strictly prohibits notaries from
performing  acts  where  they  have  a
conflict  of  interest.  The  Ohio  Notary
Public  Study Guide  emphasizes  that
you cannot notarize your own signature,
nor  can  you  act  as  a  notary  for  a
document  in  which  you  are  a  named

party. Furthermore, you may not provide
legal  advice unless you are a licensed
attorney. Other prohibitions include:

Notarizing a document without the
signer physically present.
Using your notary seal after your
commission has expired.
Charging fees that exceed the
statutory maximum (currently $5
per notarial act, though travel fees
may be allowed).

Studying these restrictions protects you
from  legal  liability  and  maintains  the
integrity of the notary office.

3. The
Application and
Commissioning
Process
Part of your study should focus on the
steps  to  obtain  your  commission.  An
exceptional Ohio Notary Public Study
Guide will walk you through:

Complete the Required1.
Education: You must take a
three-hour course approved by the
Ohio Secretary of State. Many
providers offer live online or in-
person classes.
Pass the Examination: After the2.
course, you take a proctored
exam. A score of 75% or higher is
needed.
File Your Application: Submit3.
the notary application, along with
your bond and commission fee, to
the Secretary of State. The bond is
typically a $5,000 surety bond.
Obtain Your Commission4.
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Certificate: Once approved, you
receive a commission certificate
valid for five years.
Purchase Your Seal and5.
Journal: You must have an official
notary seal (stamp or embosser)
and a journal to record all notarial
acts.

Understanding  this  process  helps  you
visualize  the  timeline  and  prepare
accordingly.

4. Proper
Recordkeeping
and Journal
Maintenance
Ohio  law  requires  notaries  to  keep  a
sequential  journal  of  all  notarial  acts.
The Ohio Notary Public Study Guide
will  stress the importance of  recording
details such as:

The date and time of the
notarization.
The type of notarial act performed.
The name and address of each
signer.
The type of document and number
of pages.
The fee charged (if any).
The method used to verify the
signer’s identity.

Proper journal entries are admissible in
court and protect you from allegations of
misconduct. The guide will also explain
that you can keep the journal in paper or
electronic form, as long as it is tamper-
evident.

5. Identity
Verification
Methods
Verifying the identity of the signer is a
critical  notary  duty.  Your  study  guide
must  cover  acceptable  forms  of
identification  under  Ohio  law.  Typically,
you  may  use:

A current, government-issued
photo ID (driver’s license,
passport, state ID).
Personal knowledge of the signer
(you must have known them for a
significant period).
Credible witnesses who can swear
to the signer’s identity.

The Ohio Notary Public Study Guide
will  caution against relying solely on a
s ing le  w i tness  w i thout  p roper
documentation,  especially  if  you  don’t
know the witness either.

IMPORTANT OHIO LAWS AND
RULES YOU MUST KNOW

The Ohio Revised Code (ORC) Chapter
147  governs  notary  public  practices.
Additionally,  the  Secretary  of  State
issues  administrat ive  rules  and
directives.  A  well-structured  Ohio
Notary  Public  Study  Guide  wil l
reference  these  laws  directly.  Key
sections  include:

ORC 147.01 to 147.14:
Appointment, qualifications, term,
and removal of notaries.
ORC 147.41 to 147.44: Notarial
acts, acknowledgments, oaths,
and affirmations.
ORC 147.50 to 147.55: Fees,
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bonds, and liability.
ORC 147.60: Electronic
notarization and remote
notarization rules.

Electronic and remote notarization have
grown  in  importance,  especially  after
recent law changes. Your guide should
explain  the  requirements  for  using  an
electronic signature and seal, as well as
the two-way audio-visual communication
standards  for  remote  notarizations.
Knowing these details can set you apart
as a knowledgeable notary.

STUDY TIPS TO MAXIMIZE YOUR
PREPARATION

Studying for the Ohio notary exam does
not have to be overwhelming. Here are
proven strategies to get the most out of
your Ohio Notary Public Study Guide:

Read the Official Handbook
First: The Secretary of State
provides a free Notary Public
Handbook. Use it as your primary
reference. Your study guide will
often mirror its structure but with
added explanations and practice
questions.
Take Practice Exams: Many
study guides include sample tests.
Timed practice helps you get
comfortable with the format and
identify weak areas.
Create Flashcards: Memorize
key definitions (acknowledgment,
jurat, credible witness) and legal
time frames (5-year commission
term, 10-year records retention).
Focus on Prohibited Acts: Exam
questions frequently test your
knowledge of what a notary cannot
do.
Join a Study Group or Forum:
Discussing scenarios with others

preparing for the exam can
reinforce your learning.

Remember,  the  Ohio  notary  exam  is
open-book  for  the  Ohio  Revised  Code
sections. However, relying solely on the
open-book may waste time. A solid Ohio
Notary Public Study Guide helps you
navigate the law quickly.

COMMON MISTAKES TO AVOID
ON THE OHIO NOTARY EXAM

Many test-takers stumble because they
overlook subtle details. Pay attention to
these pitfalls:

Confusing Acknowledgment
and Jurat: The exam may
describe a scenario and ask which
notarial act is appropriate. Always
look for clues about swearing
(jurat) vs. confirming
(acknowledgment).
Assuming a Notary Can
Prepare Documents: Remember,
you are only a witness and verifier,
not a legal document preparer.
Forgetting the Bond
Requirement: Some candidates
skip studying the surety bond
details. Know the amount and the
purpose.
Ignoring Remote Notarization
Rules: Ohio allows remote
notarization, but only if you use an
approved technology platform and
follow specific steps. The guide will
cover these.
Not Reviewing the Commission
Renewal Process: The exam may
ask how to renew or how long you
have after expiration to reinstate.

By  staying  aware  of  these  common
errors, you can approach the exam with
confidence.
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ADDITIONAL RESOURCES FOR
YOUR OHIO NOTARY PUBLIC
STUDY GUIDE

Beyond  a  standard  guide,  consider
supplementing  your  preparation  with:

Ohio Secretary of State
Website: Contains the official
handbook, forms, and legislative
updates.
Online Video Tutorials: Visual
learners benefit from seeing
proper notarization procedures.
Practice Question Banks: Some
websites offer free or low-cost
question sets tailored to the Ohio
exam.
Local Notary Associations:
Groups like the Ohio Notary
Association offer networking and
continuing education.

Using  a  blend  of  these  resources
alongside  a  comprehensive  Ohio
Notary Public Study Guide will ensure
you are not just memorizing answers but
truly  understanding  the  responsibilities

of a notary.

CONCLUSION

Passing the Ohio notary public exam is
the first step toward a fulfilling role that
upholds the integrity of important legal
documents.  A  reliable  Ohio  Notary
Public  Study  Guide  demystifies  the
complexities  of  state  law,  duties,  and
ethical  boundaries.  By focusing on the
key  topics  outlined  above—eligibility,
duties,  prohibited  acts,  application
procedures,  recordkeeping,  identity
verification,  and  legal  references—you
will  build  a  strong foundation for  both
the  test  and  your  future  career.
Remember  to  study  smartly,  practice
with sample questions, and review the
official  handbook.  With  dedication  and
the right resources, you can earn your
commission  and  begin  serving  Ohio
citizens  with  confidence  and
professionalism.
Start your preparation today, and let the
Ohio Notary Public Study Guide  be
your  trusted  companion  along  the
journey.  Good  luck!


